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	Risk Assessment and Action Planning
Version 7: 28 February 2022 



Reviewed every two weeks
	Location / Site
	

	PARKLEE PRIMARY SCHOOL

	Activity / Procedure
	Insert name/type of activity or procedure being assessed

	Full re-opening of school to all children 

	Assessment date
	Insert date when assessment is being carried out

	13/12/2021 – to be updated every two weeks or when the need arises

	Assessment serial number
	Version 7: 28 February 2022

	What parents and carers need to know about early years providers, schools and colleges during COVID-19 - GOV.UK (www.gov.uk)
Coronavirus (COVID-19): guidance for children's social care services - GOV.UK (www.gov.uk)
The introduction of ‘Plan B’ COVID-19 Response: Autumn and Winter Plan 2021
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	Pupils who have symptoms of COVID-19, or have had a positive lateral flow device (LFD) test, should self-isolate and get a confirmatory polymerase chain reaction (PCR) test.

If a pupil tests negative and if they feel well, they can stop self-isolating and return to school.
If a pupil tests positive, they should continue to self-isolate in line with public health guidance.

Pupils who are a close contact of someone who has tested positive for COVID-19 do not need to self-isolate. They should instead get a PCR test, and should only self-isolate if they test positive.
Close contacts will now be identified via NHS Test and Trace and education settings will no longer be expected to undertake contact tracing.
Individuals are not required to self-isolate if they live in the same household as someone with COVID-19, or are a close contact of someone with COVID-19, and any of the following apply:
· they are fully vaccinated

· they are below the age of 18 years and 6 months

· they have taken part in or are currently part of an approved COVID-19 vaccine trial

· they are not able to get vaccinated for medical reasons

Instead, they will be contacted by NHS Test and Trace, informed they have been in close contact with a positive case and advised to take a PCR test. We would encourage all individuals to take a PCR test if advised to do so.
Notification of the OMICRON variant will come from Public Health directly.

	Outbreak Management Plan:

The Director of Public Health, (Wigan) the Public Health England Health Protection Teams or the Local Authority may recommend specific measures are re-introduced to help manage the COVID-19 outbreaks in the school or the community, plus additional measures in response to a variant of concern, based on the Government advice and scientific evidence at that time.

Notification of the OMICRON variant will come from Public Health directly and actions taken according to their instruction.


	Identify people at risk
	YES / NO 

	Employees
	YES

	Children
	YES

	Visitors
	YES

	Contractors 
	YES


	
	Hazard Identified

	1
	Lack of social distancing in the classroom resulting in direct transmission of the virus

	2
	Lack of social distancing using toilets and poor hygiene resulting in direct and indirect transmission of the virus

	3
	Lack of social distancing waiting to enter classroom in morning resulting in direct transmission of the virus

	4
	Lack of social distancing during playtimes and lunchtimes resulting in direct transmission of the virus

	5
	Lack of social distancing when eating lunch resulting in direct transmission of the virus

	6
	Lack of social distancing in the corridors or shared areas resulting in direct transmission of the virus

	7
	Contact of shared resources resulting in indirect transmission of the virus

	8
	Emotional distress of the children

	9
	Emotional distress of the staff – including anxiety

	10
	Risk of spreading virus due to close contact with children – 1:1 and restraint  resulting in direct transmission of the virus

	11
	Risk of spreading virus due to poor hygiene resulting in indirect transmission of the virus

	12
	Risk of infection due to lack of cleaning resulting in indirect transmission of the virus

	13
	Risk of illness of vulnerable staff and family members  through direct and indirect transmission of the virus

	14
	Risk of illness of vulnerable children and family members  through direct and indirect transmission of the virus

	15
	Lack of social distancing in the staff areas e.g. offices, staff room, reprographics  room resulting in direct transmission of the virus

	16
	Groups of people gather in reception (parents, visitors, deliveries) which risks breaching social distancing guidelines

	17
	Fire Management Compliance 

	18
	Legionella Management  

	19
	Asbestos Management  

	20
	Existing policies require amendment under the circumstances

· Safeguarding

· Health and Safety

· Fire Evacuation

· Behaviour

· Attendance
· First Aid

· Visitors /Visits

	21
	Pupils eligible for free school meals do not continue to receive vouchers if they are unable to attend (e.g. due to self-isolation or following clinical advice)

	22
	The costs of additional measures and enhanced services to address COVID-19 when reopening places, the school in financial difficulties

	23
	Lack of governor oversight during the COVID-19 crisis leads to the school failing to meet statutory requirements.

	24
	


	Identify hazard 1
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing in the classroom resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. CO2 monitors in all classrooms.

2. Clothing layers and waterproofs encouraged – windows and doors to be kept open.
3. Social distancing charter created for and with the children – 
(Include instructions how to line up, use of toilet, moving around the classroom etc) 

4. Children to use same desks and equipment – reduce sharing as much as possible.
5. Teacher and TA are assigned to the same children in class bubbles and stay with these children throughout the day and on sub-sequent days.
6. Children stay in the same classroom or allocated outdoor space as much as possible and reduce mixing with other groups in the bubbles.
7. No mixing at all between the identified bubbles:

Bubble 1: Nursery and Reception – shared toilets and sink areas

Bubble 2: Y1, Y1&2, Y2, Y3  - shared toilets

Bubble 3: Y3&4, Y4  - shared toilets

Bubble 4: Y5, 5&6, 6 – shared toilets

8. Bags, coats and lunchboxes kept in allocated cloakrooms.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE




	Identify hazard 2
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing using toilets and poor hygiene resulting in direct and indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Allocated toilets for different groups of children 

2. Hand gel used after toilet use as well as washing hands 

3. Extra Signs in toilet re washing hands

4. Wedges for the toilet external toilet doors if not fire doors.
5. Extra soap  and cleaning products incl. hand sanitiser ordered to ensure we do not run out 

Bubble 1: Nursery and Reception – shared toilets and sink areas
Bubble 2: Y1, Y1&2, Y2, Y3  - shared toilets

Bubble 3: Y3&4, Y4  - shared toilets

Bubble 4: Y5, 5&6, 6 – shared toilets



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 3
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing waiting to enter classroom in morning resulting in direct transmission of the virus 

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures 
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Parents are asked to socially distance on way into school.

2. School starts at 8:50am and ends at 3:10pm pupils can be met at the gates in the mornings to avoid long queues and gathering on playground.
3. Allocated gate for parents to arrive and leave from to split up entrances - 8:30am ‘morning club offer’ and staggered timing to allow for a ‘window’ of traffic flow. 
4. Face coverings optional when on school when dropping off and picking up.
5. Cloakrooms for children in bubbles to be kept separate.
6. Support staff to be on duty to supervise in mornings
7. The timings of the school day are not as flexible as previously arranged.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE




	Identify hazard 4
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing during playtimes and lunchtimes resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Staggered playtimes and allocated play spaces
2. Staggered lunchtimes, all children to eat in the hall:

11:15am Bubble 1: Nursery and Reception

11:55am Bubble2: Red and Orange
12:05am Bubble 2: Yellow and Orange
12:30pm Bubble 3: Blue and Indigo
1:00pm Bubble 4: Violet, Turquoise, Maroon


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 5
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing when eating lunch resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Children thoroughly wash hands prior to eating and after eating.

2. Children eat in the hall in bubbles only. 
3. Hot meals provided.

4. Following eating – tables and hard surfaces are clean with cleaning products.
5. Water supplied in plastic cups or individual water bottles.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE




	Identify hazard 6
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing in the corridors or shared areas resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Children staying in their classroom or allocated outdoor space and accessing outside from classroom door.
2. One child going to toilet at one time  - waiting system taught to the children
3. Messages to office via phones –all classroom phones have an internal and outside line now.
4. Staff use allocated classrooms / alcoves to maximise the distance between each other 

5. Use one way system around the school staying to the left using walkway and outside when supervised.
6. Agree instructions with children regarding going and returning to toilet 

7. When moving class around the school – one adult at front and back monitoring the distance is maintained – regular reminders
8. Children who arrive late to school will enter through the school main entrance and be signed in by the office staff. The children will be sent to their classroom / a call will be made to the classroom via internal phone for a member of staff to collect the child.
9. Staff to wear masks if they so wish.

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 7
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Contact of shared resources resulting in indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Children to have stationary allocated to them
2. Tubs of resources for individuals if needed – maths cubes etc 

3. Resources washed frequently 
4. Tables, door handles and other surfaces cleaned frequently
5. Children encouraged to wash hands / use hand gel before lessons and after each lesson 



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE




	Identify hazard 8
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Emotional distress of the children 

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Children to have class teacher and TA (if possible under vulnerable staff guidance) in the first instance 
2. Emphasis on PSHE/recovery curriculum to be delivered to support children’s well-being – slowly increasing the cognitive load.
3. Resources/websites to support the mental health of pupils are provided.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 9
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Emotional distress of the staff – including anxiety

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	We understand initially before measures put in place and initially staff will be anxious about wider opening but we have confidence in the safety suggestions put in place

	1. Staff supported with the Lateral Flow Device ‘test twice a week’ arrangements

2. Staff are supported and encouraged to focus on their wellbeing.  Regular staff meetings in Key Phases.
3. Line managers are proactive in discussing wellbeing with the staff that they manage, including their workload. At least one SLT member of staff on site everyday for staff to share concerns with 

4. Staff briefings and training have included content on wellbeing
5. Inclusion in risk assessment process – input into hazard identification and control measures
6. Online coaching for any staff who requests it – Staff have been signposted to useful websites and resources

7. Staff meeting – virtually – to discuss concerns and shared control measures 

8. Sharing of support helplines – HCC and others 

9. Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible

10. Designated “staff areas” areas for different groups of staff reminding of social distancing and COVID safe practices. 
11. Planned time for planning, preparation and assessment
12. Extremely vulnerable staff (Shielding with government letter) supported to work from home 

13. Vulnerable staff – additional individual risk assessments 
14. PPE masks etc available.
15. Staff will be organised in class bubbles.
16. Staff continue to be supported with CPD

17. The school has access to trained staff who can deliver bereavement counselling and support.

18. Support is requested from other organisations when necessary to support with bereavement including Occupation Health / Counselling.
19. Staff encouraged to book BOOSTER vaccines



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 10
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Risk of spreading virus due to close contact with children – 1:1 and restraint  resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Seek expert guidance from special schools re support for children with behaviour difficulties – that might need restraint and display spitting, biting etc. Leading to individual risk assessments 
2. Risk assess any child who may have concerning behaviours – make provision for individual cases based on need.
3. Masks purchased replenished frequently – N95 grade and instructions form PHE re cleaning – so issued to individuals 

4. Extra disposable aprons replenished frequently
5. Extra gloves replenished frequently
6. Reduced timetable / exclusion / inclusion considered if necessary if children are acting in a way staff are put at risk
7. Any child showing symptoms, or appearing unwell, will be kept in the Isolation Room (Open area outside the staffroom next to the hall with the door open) while they wait to be collected by their parents



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 11
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Risk of spreading virus due to poor hygiene resulting in indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Reminders to families about clean uniforms and safe practises at home.

2. Children to handwash first thing in the morning as the children enter school.

3. Hand gel dispenser outside/inside of all classrooms 
4. Hand gel order in large quantities 

5. Extra soap dispensers and re-fills in each classroom
6. Extra hand washing bowls in each classroom 

7. Children handwash or hand gel on entry to school, before break, after break, before lunch, after lunch, leaving school, using the toilet and any time they cough or sneeze

8. Washing hands posters replaced in all washing areas 

9. Reminders how to wash hands properly – videos, songs and posters 

10. Procedure agreed for children to wash hands so thorough hand washing.
11. The toilets are cleaned frequently.
12. Monitoring ensures a constant supply of soap and paper towels



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 12
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Risk of infection due to lack of cleaning resulting in indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. All surfaces, handles, toilets and shared equipment will be cleaned each day

2. Some resources will be rotated after cleaning to reduce the risk of indirect transmission 
3. Cleaners to return to work before the school re-opens.
4. Hygiene checklist visible on all doors incl. check sheets on regular hygiene in toilets, staff room etc.

5. Staff encouraged to bring in own travel mugs/flasks/ water bottles for use and to take them home at end of day. 

6. Resources on each day list given to site manager to ensure resources are cleaned at end of day where staff have been unable to do so.
7. Clean clothes encouraged to be worn each day by children and staff
8. Site manager to ensure cleaning products are replenished for each classroom on a daily basis and labelled clearly.
9. 

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 13
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Risk of illness of vulnerable staff and family members  through direct and indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Those who are clinically extremely vulnerable (those who have received a letter from Government or clinician) or living with someone who is clinically extremely vulnerable are to work from home – Individual Risk Assessments completed
2. Those who are clinically vulnerable – those strongly advised to social distance in the original guidance are to work at home or work in school adhering to strict 2 metre social distancing from colleagues and children. Individual Risk Assessments completed
3. Those living with those that are clinically vulnerable can attend school and work with children or adults adhering to this and other re-opening risk assessments. 
4. Agree staff are allowed to wear PPE when in school if they so wish.

5. Issuing of all relevant risk assessments to staff concerning returning to work and allow them to comment and contribute.

6. Audit staff and issue separate risk assessments for staff who are clinically vulnerable. – see appendices.
7. All members of staff with underlying health issues, those within vulnerable groups or who are shielding have been instructed to make their condition or circumstances known to the school. Records are kept of this and regularly updated.

8. Members of staff with underlying health conditions have been asked to seek and act on the advice of their GP/consultant/midwife or current government advice.

9. Staff are clear about the definitions and associated mitigating strategies relation to people who are classed as clinically vulnerable and clinically extremely vulnerable.
10. All staff with underlying health conditions that put them at increased risk from COVID-19 are working from home in line with national guidance.

11. Current government guidance is being applied.



	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 14
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Risk of illness of vulnerable children and family members  through direct and indirect transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Children who are clinically extremely vulnerable – those being shielded should not attend school. Individual Risk Assessments completed
2. Children living with someone who is clinically extremely vulnerable should not attend school.

3. Children who have clinically vulnerable parents should seek medical advice concerning the children returning to school.

4. Children living with someone who is clinically vulnerable can attend school.
5. Parents have been provided with clear guidance and this is reinforced on a regular basis.

6. Parents have been asked to make the school aware of pupils’ underlying health conditions and the school has sought to ensure that the appropriate guidance has been acted upon.

7. The school, and parents are clear about the definitions and associated mitigating strategies relation to people who are classed as clinically vulnerable and clinically extremely vulnerable.
8. Schools have a regularly updated register of pupils with underlying health conditions.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 15
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of social distancing in the staff areas e.g. offices, staff room, reprographics  room resulting in direct transmission of the virus

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Only Office staff permitted in the main offices. No more than 2 members of staff in admin offices at any one time. 

2. Changed layout of the staffroom to meet social distancing requirements. Maximum of 6 adults in the staffroom at any time. Frequent cleaning of items used and surfaces before and after use. Overspill staffroom area in music room and communal area next to the hall. Staff encouraged to sit outside in the ‘bike rack’ area in fair weather - folding chairs found in the store room. Staff can remain in their classroom bubble to eat or leave the premises – please always sign in and out using the INVENTRY system.
3. If a member of staff who is unwell or shows symptoms of COVID-19 to be referred immediately for testing – staff member MUST leave the premises – and wear PPE. 
4. Everyone to clean hands more often than usual - wash hands thoroughly for 20 seconds with soap and running water then thoroughly dry them, ensuring that all parts of the hands are cleaned.

5. Ensuring good respiratory hygiene - promote the ‘catch it, bin it, kill it’ approach. Use bins for tissues and empty frequently (double bagged/lined). Lined, deep bins now recommended as lidded bins become a hotspot. (Changed once by bubble staff or SLT)
6. Ensure there is good air flow in the room – open windows/doors. 
7. Clean frequently touched surfaces using standard detergents products.

8. Tables and chairs to be cleaned whenever there is a change in group use, using a bacterial spray. 


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 16
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Groups of people gather in reception (parents, visitors, deliveries) which risks breaching social distancing guidelines

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Social distancing is encouraged as good practice.
2. Non-essential deliveries and visitors to school are minimised.

3. Any essential visitors asked to comply with all required control measures.

4. Parents should come into school buildings only when necessary, by appointment, and ideally only one (unless for example, an interpreter or other support is required). 
5. Any such meetings should take place at a safe distance (and so the use of small offices will not be suitable).


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 17
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Fire Management Compliance with the RR(FS)O 

BB100

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Review and, update building fire management plan to ensure any changes to fire escape routes are clearly identified and communicated to staff.

2. Physically test the fire alarm system and emergency lights are operational

3. Carry out weekly checks of alarms systems, call points and emergency lighting.

4. Carry out regular hazard spotting to identify escape route obstructions

5. Check that all fire doors are operational. 

6. Fire drills should continue to be held more regularly as new fire regulations
7. Review, update and test individual named PEEP’s
8. New guidance given to enforce rules – read and sign

9. Evacuation procedures do take account of social distancing – however saving lives due to fire outweighs social distancing


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 18
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Legionella Management  NPS Carried out Water Testing  (see premises file)
	Compliance with the RR(FS)O

BB100

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	Domestic hot water services

This includes calorifiers/direct fired water heaters/sinks/ basins/ showers / thermostatic mixing valves. (blended hot water)

Continue hot water generation servicing in line with your legionella maintenance schedule.

Water temperatures must be kept within limits recommended for the control of legionella bacteria in water systems. For reference, use the Approved Code of Practice and HSG 274.

1. If the hot water system has been left operational, the hot water should be circulating as normal and regular checks, in line with guidance, should be carried out. Weekly flushing, Monthly water temperature checks, etc.

2. If the hot water system has been isolated or drained down, contact your water Hygiene Contractor to check and restart the system

3. Maintain regular weekly flushing regimes of infrequently used outlets, for all hot water services.

Re-opening after a lengthy closure

Before resuming normal operation and where necessary, discuss with your water hygiene contractor to carryout appropriate checks and flushing of the complete system for all hot and cold water pipes (including drinking water) and certify the water system is safe before the buildings are reoccupied. 




	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 19
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Asbestos Management  Compliance with Asbestos Reg 12 & 

HSG 264

Compliance with PSSR 00 LOLAR 98
	Compliance with the RR(FS)O

BB100

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. inspect the building and if any damage to rooms containing or suspected asbestos material, contact your asbestos consultant for further advice
2. Thorough Examination & Test is a critical component of a management process to ensure the safe operation of equipment whose failure through deterioration can create dangerous situations, physical harm and business disruption. The statutory obligations to TE&T remain in place and the HSE expects dutyholders to make all reasonable efforts to arrange for TE&T to be carried out within the statutory time limits. The HSE strongly recommend that TE&T are completed. If a failure occurs due to a safety related fault, enforcement action may be taken.

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 20
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Existing policies require amendment under the circumstances

•
Safeguarding

•
Health and Safety

•
Fire Evacuation

•
Behaviour

•
Attendance

•
First Aid

•
Visitors /Visits

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Policies to be reviewed by 1st September 2021


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 21
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Pupils eligible for free school meals do not continue to receive vouchers if they are unable to attend (e.g. due to self-isolation or following clinical advice)

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. A member of the school’s administrative team is tasked with ensuring that pupils eligible for free school meals receive free meals when in school and continue to receive school meals when not in school either via vouchers or food boxes provided by METRO.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 22
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	The costs of additional measures and enhanced services to address COVID-19 when reopening places, the school in financial difficulties

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. Additional cost pressures due to COVID-19 identified and an end-of-year forecast which factors them in has been produced.

2. LA finance team has been consulted to identify potential savings in order to work towards a balanced budget.

3. Additional COVID-19 related costs are under monitoring and options for reducing costs over time and as guidance changes are under review.

4. Additional sources of income are under exploration.

5. The school’s projected financial position has been shared with governors and LA.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 23
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	Lack of governor oversight during the COVID-19 crisis leads to the school failing to meet statutory requirements.

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	1. The governing body continues to meet when key decisions need to be made via online platforms.

2. The governing body agendas are structured to ensure all statutory requirements are discussed and school leaders are held to account for their implementation.

3. The headteachers report to governors includes content and updates on how the school is continuing to meet its statutory obligations in addition to covering the school’s response to COVID-19.

4. Regular dialogue with the Chair of Governors and those governors with designated responsibilities is in place.

5. Minutes of governing body meetings are reviewed to ensure that they accurately record governors’ oversight and holding leaders to account for areas of statutory responsibility.

6. SIP and SEF shared with Governors and calendar of actions established which will be reviewed termly by Headteacher and Governors.


	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard 24
	Record  the hazard that could cause harm or injury – add appropriate detail about the type and location of hazards

	xxxxxxxxxxx

	Existing level of risk
	Consider current level of risk 

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	List your control measures required to reduce risk – add appropriate detail about the type and location of controls

	

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	OVERALL level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Assessor’s comments and additional guidance for training purposes.
	Insert comments relevant to findings as appropriate

	 All steps to help mitigate transmission are in place. Arrangements are reviewed regularly.
· Staff, pupils and parents have received clear communications informing them of current government guidance on the actions to take should anyone display symptoms of COVID-19 and how this will be implemented in the school.
· This guidance has been explained to staff and pupils as part of the induction process.
· Any updates or changes to this guidance are communicated in a timely and effective way to all stakeholders
· First Aid certificates are up to date.
· Area designated for pupils with suspected COVID-19 whilst collection is arranged.

· Government guidance on wearing PPE is understood, communicated and sufficient PPE has been procured.
· Those staff required to wear PPE have been instructed on how to put on and how to remove PPE carefully to reduce contamination and also how to dispose of them safely. 

· Staff are reminded that wearing of gloves is not a substitute for good handwashing
· Staff/ children are able to book a test at the first sign of symptoms


	Name of assessor


	Signature of assessor


	Date 

	
	
	


	Manager’s comments
	Insert comments relevant to assessment as appropriate

	IMPORTANT CONTACTS
PHE - In hours 0344 225 0562

Out Of Hours 0151 434 4819

 Email address ICC.Northwest@phe.gov.uk
Employee Assistance Programme can help provide support, advice and information
Wigan Council EAP service provider on 03303 800 658 (calls charged at local rate).

Citizens Advice – offer free, independent, confidential and impartial advice on a range of financial issues.
Police, Fire and Rescue, Ambulance



999

 Wigan LA -Health and Wellbeing Team




01942 827857

GOV.UK Guidance

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures
GOV.UK Guidance.

Follow the social distancing guidelines 
GOV.UK Guidance.

Staying alert and safe (social distancing)
Actions for educational and childcare settings to prepare for wider opening from 1 June 2020
GOV.UK Guidance – Implementing Protective Measures in Education.

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
HSE Guidance Note to Dutyholders and Inspectors.

https://www.hse.gov.uk/news/work-equipment-coronavirus.htm 




	Name of manager
	Signature of manager


	Date 

	Dawn Roper

	
	28 February 2022


	Risk assessment reviews
	28 February 2022
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